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I.  The Branch 8 Integrated Database Application (IDA) provides a common
system of the collection, update, and reporting of important Branch 8
information.

Background

A. The benefit of this new system is that any change made to the DB is
instantly visible to all users of the DB.

B. There is a single source of data, which eliminates the problem of
synchronizing data from different sources.

C. Think of the Integrated DB as an online, up-to-date, accessible Branch 8
Roster.

2. The Activity Management System (AMS) takes advantage of the Branch 8
Integrated Database.

Activity rosters will be populated by linking to the members in the Integrated DB.
Thus, the activity rosters will automatically change whenever the main DB is updated.

3. The Activity Coordinator will use the information in the Activity Chairs'
rosters as a source of data for cross-activity reporting.
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4. AMS has the ability to manage events and the people who participate in
activity and branch events.

Background (continued)

A. The Activity chairs can use this functionality to set up their activity events
and to show who participated in each event and what role that person
played in each event.

B. The Coordinator can use this collection of events and participants to create
reports that reflect the level of participation in our activities.

5. The Coordinator is the only person who can add new activities, or
update activity attributes (such as the activity name), or delete an
activity.

6. AMS has the ability to maintain a history of the different positions
that a person holds in an activity.

7.  AMS sends emails to the appropriate Activity Chairs whenever a
member of an activity changes his branch status.
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What's New

Release 6.0 November 5,2017

Activity Chairs can now specify which activity members
can receive AMS status change emails. The default

setting includes all chairmen, co-chairs and assistant
chairs.

Release 5.1 January 26,2015

The "Add Activity Participants" form now shows existing
members of the selected Activity. See page 1.5
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Notes About Guests

"Guests" are non-Branch 8 people who attend activities. There are three

types of Guests:

|. Spouses:Wives or partners of Branch 8 members.

2. Visitors: Members of other SIR branches.

3. Guests: All other people, including relatives, house guests, neighbors,
etc.

RULES:

|. Each Activity has its own separate list of Guests. The same guest can
participate in different activities, but that guest will be duplicated for
each separate activity.

2. The Guests are separated from any data in the Integrated Database.

3. If a Guest or aVisitor becomes a Branch 8 active member, the guest
records will be retained and all future participation will be recorded as
a normal Branch 8 member.
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Getting Started

Equipment Required

Software Required

Web Site Address

Any PC or Mac or Tablet that has access to
the internet.

The Activity Chair System is a web-based
application. All you need is a modern web
browser such as Internet Explorer
(Microsoft), Firefox (Mozilla), Chrome
(Goggle), or Safari (Apple). No special
software will be installed on your
computer.

http://www.sirinc3.org/br8db/ActivityChair/
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It is important to protect the information in our database from unauthorized
access. A robust ID and Password will be used to access the Activity Chair
System. The password is CASE SENSITIVE. Enter it exactly as shown.

Security Notes

At this time, all members who access the AMS will use the same ID and
Password. This means that everyone with access will be able to update ANY
activity's data, not just their own activity. So, you must be very careful to
make sure that you are updating only your own activity.

Contact Dan Weller - dweller@astound.net for the ID and Password.

Logon ID

Logon Password
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Activity Membership Management
Introduction

First of all, let's take a look at the AMS home page.

SIR Branch 8 Activity Management System (AMS)
o
Er 8 Home
Activity Welcome to the SIR Branch 8 Activity Chairmen's Web Site
H Home
CI ICk on This site is based on the SIR Branch & Integrated Database. This database is a single source of
f Retriewe sccurate information regarding cur members and other individuals that are associated with the branch|
Activity Data
one o Ll “ou can use this web site to do the following things: .
h Retrieve .  aticioating i . Click Here
t ese Member # |ndicate whe is participating in your activity
Interest Data # Get the latest list of your activity roster to manage
tabs to — # UUpdate the status an Ur activity participants o
Update ] your activity
otoa Activity How do | use the site?
g Participants membel‘s.
. . Use the links on the left side of this page to naviagte to different pages in the site:
specific Activity
p Director's
i Page —_
function. " —
Manage
Events : i : f i
Retrieve Activity Displays lists of your activity’s members names,
Te— Data addressess, phone numbers, email addresses, etc
Retrieve Member Creates a list of members who have specified
Interest Data selected adivities that they were interested in.
Change how & member is related to your activity. 1 1
Update Activity ou can add new participants, update the status S— Descrl Ptlons
Participants of each participant, and add comments about
i of the tabs.
This function is used by the Activity Director to
Activity Director's Add new achivities, assign activity chairmen to
Page activities, remowve obsolete activities, and oeate
reports that include all activities.
Set up activity events and tradk event
] Events
ErEDE S participation. —
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Activity Membership Management @

Creating Your Roster Of Branch 8 SIR Members (01 of 3)

Retrieve

Retrieve
Member

Update
Activity

nage
Events

SONS IN RETIREMENT

Br 8 Home

Activity Home

Activity Data

Interest Data

Participants

l. Click
Here

[or

SIR Branch 8 Activity Management System (AMS)

2. Select your
This is the Update Data Page. Use this page to: activity
« Add an existing Branch 8 member or applicant to your actjA
« Add a new Guest to your activity.
« Remove a Branch & member, applicant, or guest ] your activity. 3' SeIeCt Member
« Enter comments or change the status of a paficipant in your acivity. "Add"
Step 1: Select your activity. Spelunking - DisﬂarF‘/liunﬂmlivityl
Member Adﬁ/ Remove © Change ©
Siep 2- Select an action. Guest Add @ Remove O Change

Step 3: Click "Next” to apen

the selected action page. - Reset |

\ 4. Click "Next"
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Activity Membership Management @

Creating Your Roster Of Branch 8 SIR Members (02 of 3 )

Note: use [Ctrl]+[Click] to select
multiple members. If you miss some
Select one or more members from the dropdown list. | Members, go back to this page and

Adding Activity Participants

|. Select your participants | add the rest.

from the drop down list. to skip to that letter. Do not do this after you have

selected a name because your selaction(s) will be reset when you enter a letter.
= Use [Ctrl] + [Click] to select multiple Waembers.

Click "Submit” to add the selected people to Your activity.

.. Select Members

Allard, Mike (I}
\ 1 |Allen, Dave . .
Members and Applicants ‘,,71 Allen. Don 2. Click "Submit" when
Note, Inactive Branch Members Allen, Monte you are done.
are Shown Like This: ! Anderson, Mike
last name, first name (I} - Anthony. Joe
Arvizu, Rick (1) (M)
Members Of This Activity _.*7 | |Atwater, Don (M)
are Shown Like This:_ L Bailey, Boh
last name, first name (M) Bal Richard

Bargenquast, Bill
Note, current members of your Barnard, Bill

activity are shown with a Bames. Bob T
following "(M)". These entries [Submit] Reset |
are not selectable.
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Activity Membership Management @

Creating Your Roster Of Branch 8 SIR Members (03 of 3 )

(&)

w P SIR Branch 8 Activity Management System (AMS)
r'."iH':’. T It F.'I'1TI‘F'I'
Br & Home
el Successfully added 7 participants to the Activity.
E;tir:,?;enma Click the "Back™ button to add more participants to this activity.
Update
Activity Back
Participants
Add ! Delete
An Activity
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Activity Membership Management

Adding Guests To An Activity (O1 of 3)

Retrieve

Retrieve
Member

Update
tivity

anage
vents

l. Click
Here

Br 8 Home

Activity Home

Activity Data

Interest Data

rticipants

r

SIR Branch 8 Activity Management System (AMS)

2. Select your
This is the Update Data Page. Use this page to: activity

« Add an existing Branch 8 member or applicant to your achvi

« Add a new Guest to your activity.
* Remove a Branch & member, applicant, or guest#om your activity. 3.Select Guest
« Enter comments or change the status of a pastitipant in your acivity. "Add"

Step 1: Select your acfivity. Spelunking v . Displm“ﬂyl
Member Adl}/ Remove © Change ©
Step 2 Select an action. Guest Add @ Remove O Change

Step 3 Click "Next” to open

the selected action page. - Reset |

\ 4. Click "Next"
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Activity Membership Management

Adding Guests To An Activity (02 of 3 )

= v g v

Br 8 Home
Activity Home

Retrieve
Activity Data

Retrieve
Member
Interest Data

Update
Activity
Participants

Manage
Events

Activity
Coordinator

User Guide

Enter your guest
information into this
form. See the next page
for rules for this form.

Use this page to add new guests to your activity

Adding New Activity Guests

SIR Branch 8 Activity Management System (AMS)

©

You can add up to five guests on this page. Click on "Submit” and then "Return” on the next screen if you need to add more than five guests.

] Type _ Phone Viz
First Name Last Name GNIS Email s Number Br Comments
(Help) 000-0000
| Il | ] | == | | |
| | I~ | Ce=1 | | |
| Il | (]| || Ce2s ] | | (| |
| Il || || [o25 ] || | |
| Il Il V|| || Le2s | | | (-
Submit Back 1 Page | Reset |
Version 6.0 12/'01/2017



Activity Membership Management
Adding Guests To An Activity (03 of 3 )

Edit Rules For Adding Guests:

l.
2.
3.

4.

w

Every guest must have a Last Name.

Duplicate names in the same activity are not allowed.

"Visitors" from other branches must have a Branch Number

(the 'Viz Br' field).

All entries must have a Guest Type specified.

Click on the Type (Help) link to see a description of the different

types of guests.
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Activity Membership Management (01 of 6) @
Modifying Roles and Statuses For Branch 8 SIR Members

SIR Branch 8 Activity Management System (AMS)

b I-.I -

SONS IN RETIREMENT

2. Select your
Br 8 Home This is the Update Data Page. Use this page to: activity
Activity Home « Add an existing Branch 8 member or applicant to youp/activity.
« Add a new Guest to your activity. 3. Select "Change"
Retrieve « Remove a Branch § member, applicant, or guestirom your activicy: m

Activity Data » Enter comments or change the status of a parficipant in your acivity.
Retrieve Step 1: Select your activity. : ; . i
Member p Y ty Spelunking - Display Prior A::lwﬂyl
Interest Data \
Member Add © Remove © Change ©
Update Step 2° Select an action Guest Add @ Remove © Change ©
Activity ' ’
Participan
Manage P "
tep 3: Click "Next" to open

e = *—ind action page. Reset |
Activity .
actvivl |, Click

Here
Sl sy 4. Click "Next"
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Activity Membership Management (02 of 6) @
Selecting A Single Participant

SIR Branch 8 Activity Management System (AMS)

Br 8 Home

Activity Home Changing Activity Data For Spelunking
Retrieve '

Activity Data Select one member from the dropdown list.

Retrieve Hint: Type the first letter of a Last Name to skip to that letter.

Member

Interest Data

Barnes, Bob
Benson, Ed

m »

Update Spelunking Participants

Activity Dougls, Bill
Partcipants
Activi
Direcgr's Submit Reset |
) Select one person

Note, only one person can be
changed at a time. This is because of
the role and status history feature
makes it too complicated to modify

from the drop
down list. Then
click "Submit"

\several members at one time. )
|7 Version 6.0 12/'01/2017




Activity Membership Management (03 of 6)
First, Some Important Terms

Activity Participant Status

This is the standing of a person in a Branch 8 Activity. Some values are:
Active, Inactive, Guest, Visitor, Resigned, and Prospect.

A person will have a history of statuses, but must have one and only one active
Activity Status for a specific activity.

A person can participate in multiple, concurrent activities, and each different
activity will have its own participant status.

Activity Role

These are the long-term jobs that are done in support of our
activities. Examples include Chairman, Co-Chair, Assistant Chair, Member,
Treasurer (golf), Marshall (golf).

The current design allows for a person to have one role at a time for a specific
Activity.

End Date

The End Date is when an existing Status / Role was changed. A blank End Date
shows the current Status/Role . Consider the example below:

Status Role Start Date End Date
Active Co-Chair 1/1/2013
Active Member 4/15/2010 1/1/2013

The bottom row shows that the Status/Role was changed on 1/1/2013. The
middle row shows that the current Status/Role started on 1/1/2013 and that
this is the current Status/Role as shown by the blank End Date. Note that the
Start Date of the new Status/Role is the End Date of the immediately
preceding Status/Role.

Version 6.0 12/'01/2017
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‘Activity Membership Management (04 of 6)
Changing Roles and Status

SIR Branch 8 Activity Management System (AMS)
gl Note, see page 21| for info on the
automatic history function.
Br & Hom
Activity ¥ This page shows the history of status and role changes for your members. The top row shows the current
. 2. Click to change the
Retrieve
Activity § Role. For example, |or ROLY 3. Change the Start 4."Y" = receive | Status or
let's change the b Origin Date. Note, the ’ AMS emails E of the new
Retri.eve value to "Asst it date. default date is the uNu = no email 5. Enter up to
Member Chair" current date. . 256 characters
Interest | Wﬂ“t e mMliam: of comments.
Update
Activity
Participai Status Role Start Date End Date AMS Email Comments
Active + Member » 2012-11-24 N
Activity
Director’s
Page 6.N i
Submit Reset . Note, the top line reflects the
Manaae current Status / Role. Thus, the
Events| |, Click to change |"Back\ button to update more pa End Date" is blank and cannot
be modified.
the Status

7. Click "Submit" to process the sion 6.0 12/'01/2017
change.

Copyright @ 2013 SIR Branch . All Rights Reserved.
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Activity Membership Management (OS5 of 6)
Update Validation Message

\‘up SIR Branch 8 Activity Management System (AMS)

fSONS IN RETIREMENT §
© AL &

Br 8 Home
Activity Home Update completed. 1 field changed in 1 row for Hunter, William

Retrieve
Activity Data
Retrieve Refresh Data Back 1 Page
Member

Interest Data

Update Activity
Pal'tlclpan‘[ Click to make another

Activity Click to select another change to the same
Director's | member. member.

Manage Events

Copyright © 2013 SIR Branch &. All Rights Reserved.
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Activity Membership Management (06 of 6)
Result Of The Update

\up SIR Branch 8 Activity Management System (AMS)

JSONS IN RETIREMENT §

caPll &
Br 8 Home

- This page shows the history of status and role changes for your members. The top row shows the current data for this participant.
Activity Home

. If you change the STATUS or ROLE in the top row, a new current row is created with the new Status or Role. The END DATE of the

Retrieve original top row is changed to the current date, and the Start Date of the new row is also set to the current date.
Activity Data
Retrieve Spelunking participant details for Hunter, William:
Member
Interest Data
Update Activity Status Role Start Date End Date Comments
Participants Active  ~ 2012-11-25 This is the new current record.
Activity

Director's P Active + Member ~ 2011-04-12 2012-11-25
e This is the old current record.

Note that the "End Date" was
- m automatically created, and that
—lRESEt this date is also the "Start Date"

of the new record.

Manage Events

Click the "Back™ button to update more participants.

21 Version 6.0  12/'01/2017



Activity Membership Management (01 of 3) @
Removing Activity Members

SIR Branch 8 Activity Management System (AMS)
2. Select your
activity
Br 8 Home This is the Update Data Page. Use this page to:
Activity Home + Add an existing Branch 8 member or applicant to youf activity.
« Add a new Guest to your activity. o T
Retrieve « Remove a Branch § member, applicant, or guest from your activity. 3- SeIeCt Remove
Activity Data « Enter comments or change the status of a participant in your acivity.
Retri : i : R i .
H‘-:;;:‘: Step 1: Select your activity. Spelunking - Display Pridt A‘:“"'“Yl
Interest Data
Member Add © Remove © Change ©
upd_a_te Step 2- Select an action. Guest Add @ Remove O Change
Activity
Participants
Manage e "
Step 3: Click "Next" to open
Events i action page. Reset |
Activity | |. Click
Coording H " "
_ ere 4. Click "Next
User Gui
22 Version 6.0 12/'01/2017



Activity Membership Management (02 of 3)
Removing Activity Members

SIR Branch 8 Activity Management System (AMS)

SONS 1N RETIREMENT §

Ey=J " i\
Br 8 Home
l.Select the
Activity Home - - = T
Removing Activity Participants From Spe| members
Retrieve
Activity Data Select one or more members from the dropdown list. for removal.
Retrieve it
Hints:
Member
Interest Data = Type the first letter of a Last Name to skip to that letter. Do not do this after you hayé selected a name because your
selection(s) will be reset when you enter a letter.
Update
Activity « Use [Cirl]+[Click] to select multiple participants.
Participants
Activity » Important: this transaction will physically delete all data regarding a seledted person for this Activity.
Eirectur's » Use the Update Data / Change link to change the status of a particifant; e.g., change from "Active” to "Inactive”.
age

BEarnes, Bob -
Eﬂ:::tie Benson, Ed

Douglas, Bill

. . Hubinger, Ha
Spelunking Participants Hunter, William
Johnson, Stanley
Keller, Ek
. " Ln ] |
2. Click on "Submit”. \
Submit Reset
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Activity Membership Management (03 of 3)
Removing Activity Members

S0NS IN RETIREMENT

Successfully deleted 2 participants from the Spelunking Activity.

Click your "Back™ button to remove more participants.

» 24 Version 6.0 12/'01/2017



Activity Membership Reports (01 of 7)

Activity Reports

SIR Branch 8 Activity Management System (AMS)

4 o
SONS IN RETIREMENT
©

Br 8 Home

Activity Home

Retrieve
Activity Data

Retrieve
Member
Interest Data

Update Activity
Participants

Activity
Director's Page

Manage Events

2. Select your

Sten 3 Ontinne

4. Click here to see
guests in the report.

Display An Email Addressee List «— |
'I‘V Include Guests

Activity.
I. Click here. View Activity Data
/ 3. Select the fields
' 7 that you want
/ in your report.

Step 1: Select Your Activity Spelunking -

("" Email Address Spouse / Parther Name
Step 2: Specify The Report Mailing Address Birthday (mm/dd)
Al ¥ Phone Number Activity Role / Status

c : ety Histor - 4. Click here to
omments ctivity History G o

addressee list

25

STEp & Get 1he rReport

Submit

/

5. Click Submit.

Version 6.0

12/'01/2017



Activity Membership Reports (02 of 7)
Report Example

Activity Participants For Spelunking

Name

Phone

eMail

Bob Barnes

686-0106

bob_barnes@msn.com

3901 Dana Ct.
Concord, CA 94519

Ed Benson

943-7011

ebensonbwa@aol com

1289 Crown Ct.
‘Walnut Creek, CA 94597

Bill Douglas

945-8009

bdoug33(@aol.com

3173 Valley Vista Road
Walnut Creek, CA 94598

Harry Hubinger

837-4381

regnibuh@aol com

157 Montair Dr.
Danville, CA 94526

William Hunter

947-6947

wkhbill@pacbell net

430 Sutcliffe Place
‘Walmut Creek, CA 94598

Stanley JTohnson

938-7016

stan.johnson88@gmail.com

3151 Stinson Circle

Walnut Creek, CA 94598

26
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Activity Membership Reports (03 of 7)
Email Distribution Lists

Step 1: Select Your Activity Spelunking -
¥ Email Address SpDLISE / Partner Name
Step 2: Specify The Report Mailing Address Birthday (mm/dd)
Fields
¥ Phone Number Activity Role / Status
Comments Activity History *
. ¥ Display An Email Addressee List
Step 3: Options Piay =
Include Guests

Step 4: Get The Report Submit |

Activity Participants For Spelunking

EMAIL DISTRIBUTION LIST: Select and Copy [Ctrl-c] the email address list below and paste [Ctrl-v] it into your
email To: or CC: or BCC: field.

leojudyph@comecast.net: gkbatesole@aol.com: telick59(@att.net: cvietusa@yahoo.com: j.dellorfano@att.net: derby.paul@comeast.net:
ane65(@comeast.net; hennessym78(@yahoo.com; hershibar@astound.net: jlesdgolfi@comeast.net: rodbeebl1@mac.com:
theladerers(@sbeglobal .net; rlockwara@comeast.net: rammedical @sbeglobal.net: msmoratorio(@ucdavis.edu: robertolson2432(@comeast.net:
edlpearson@astound.net: sprice8126(@yahoo.com: airajim@yahoo.com: djsteich(@comeast.net: jwasw@sbeglobal.net:
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Activity Membership Reports (04 of 7)
Including Guests

28

Step 1: Select Your Activity

Spelunking -

Step 2: Specify The Report
Fields

¥ Email Address

Spouse / Partner Name

IMailing Address

Birthday (mm/dd)

¥ Phone Number

Activity Role / Status

Comments

Activity History *

Step 3: Options

Display An Email Addressee List

v IncEGuests

Step 4: Get The Report

T =

Activity Members And Guests For Heads Up Walkers

Name Phone eMail
Rick Arvizu 687-9992
Don Atwater 673-1669 datwater(@pacbell.net
Barry Brown 930-8206 barry(@bkbrown.net
Sharon Brown - § 930-8206 barry(@bkbrown.net
Monica Rose Czarnecki - S
Jim Erickson 930-7925 erickson.jim@att.net
Teri Erickson - § 930-7925 erickson.jim@att.net
Lloyd Gunderson 946-1342
Lea Johnson - S 938-7016 stan johnson88(@gmail.com
Stan Johnson 938-7016 stan johnson88(@gmail.com
Lynn Jones 253-0114 Injonesy@gmail.com
Mardi Lockwara - S 930-0202 rlockwara@comeast.net
Roger Lockwara 930-0202 rlockwara@comeast.net

Version 6.0
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Activity Membership Reports (05 of 7)
Reporting Notes

29

w

The Activity Participant's name is always displayed. That is why it is not on

the field selection list.

The selected fields are always presented in the same order.

The width of the report is always the width of your browser window.

The source of this data is the Branch 8 Integrated DB. Contact the

Membership Secretary if you notice that some information is incorrect. You

cannot change any of the core data (information that you would see in the

Branch 8 Membership Roster).

Only the most current Status and Role are shown on the reports unless you

select "Activity History," which causes each change in Status or Role to be

displayed on a separate line.

There is not a supplied export facility that would allow you to copy your

report to another program, such as Excel or Numbers.

* But there are some Chairmen who keep member data that includes
information not in this system.

* We advise you to be careful if you do export AMS data to your PC or
Mac. You should frequently run Activity reports to ensure that you have
the latest membership updates.

Version 6.0 12/'01/2017
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Activity Membership Reports (06 of 7)
Getting Branch 8 Member Information

Report i 8 8 8
: Submit Note, this feature will display
"Roster" inf ti
has a fixed format consisting of: Name, Status, Role, Start and End Dates, and Comments. [ oster Information on an)’
active Branch 8 member,
Get A Branch 8 Member's Phone Number, Email, Interest And Activity Data including mem be rs not in )’OU r
Get The i
activity.
Select a person from the Ln:z:elz:iir::_ y
dropdown list and click "Submit ALL Current
Applicants
[Duncan, Marechal -
Durst, Ted
Eich, Bill
Ensign, Alan .
Applicants
Esposito, Vic Only
Fagan, John
E?"hre”‘.‘mg- Al Member Interest And Activity Report For Jim Erickson
itzpatrick, Dennis . v
LElahiff _larn:
Submitl Phone: 939-7925  Email: erickson.jim@att.net
INTERESTS ACTIVITIES
Rank Interest Activity Start Date [Role Status
1 Bowling Bowling 2014-06-07 [Assistant Chair  |Active
2 Golf 18 Hole [Heads Up Walkers 2014-02-13 VMember Active
3 Travel - World
| Wine Tasting
Biking
Computer Security
Computers
Cooking
Golf Couples
Hikers
[Wallcers
30 Version 6.0 12/'01/2017




Activity Membership Reports (07 of 7)

Getting Applicant Information

Report

Submit|

has a fixed format consisting of: Name, Status, Role, Start and End Dates, and Comments.

Get A Branch 8 Member's Phone Number, Email, Interest And Activity Data

Select a person from the

dropdown list and click "Submit

Duncan, Marechal
Durst, Ted

Eich, Bill

Ensign, Alan

Esposito, Vic
Fagan, John

Get The
Interests and
Activities For
ALL Current

Applicants

Applicants
Only | \

Note, this feature will display
contact information and
interests for all active
applicants. Check this report
often since the list of applicants
changes each month.

Fahrenkrog, Al

Fitzpatrick, Dennis Member Interest And Activityl\}port For Denny Hintz

Elahiff larna

Submit|

Phone: 736-4761

Email: dennyhintz@gmail.com

INTERESTS

ACTIVITIES

Rank

Interest

|Start Date IRole Status

Golf 18 Hole

[ ]

Sirs In The Kitchen

L5

Hikers

.Bocce Ball

[Book Group

Bowling

Computers

Golf Couples
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Member Interest Report (O1 of 4)
Background

|. The Interest information is obtained from the interests that
applicants indicate on their applications to join Branch 8.

2. This information could be quite stale because has not been updated.
For example, a person who joined 20 years ago would probably
have different interests today.

3. There is a move afoot to ask our membership to update their
interest lists. The Interest Reporting feature will become more
valuable once the interest lists are up to date.
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Member Interest Report (02 of 4)
Report Set Up

1

JSONS IN RETIREMENT §

Br 8 Home
Activity Home

Retrieve
Activity Data

Retrieve
Member
Interest Data

SIR Branch 8 Activity Management System (AMS)

I. Click here.

Query Member Interests

2. Select your

interests.

This report will show all of the members who have specified sglected interests.

Check ane or more interests below, then click on the "

bmit" button.

Update Activity
Participants

Activity
Director's Page

Manage Events

O Astronomy

["] Bridge

["] Digital Photo

["] Golf 9 Hole

[] Internet Games
[“] Write Life Story

[IBocce

("I Bridge - Learn
[T Dining

| Golf 18 Hole
"I Poker

[“I Fishing

["] Book Group
["] Cooking

[ Dominoes
] Hikers

[ walkers

[l Computers

[“] Bowling

[*] Cribbage

[C] Explore & Eat
"I Hobbies Display
I Wine

[ Investments

Clear |

Submit
A

33

3. Click Submit.
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Member Interest Report (03 of 4)
Sample Report

Member Interest Report For Astronomy, Writing Life Story

Name Email Phone Interest

Al Alioto apalioto@gmail com 689-3519 [Astronomy
Bob Bailey 686-5651 [Astronomy
Michael Paster avalondvm(@yahoo.com 287-1440  [Astronomy
Jerry Smith jasmith@berkeley.edu 915-0599 [Astronomy
Tony Watkin watkinfamily@att net 947-5991 [Writing Life Story

End of report - S matches.

34 Version 6.0 12/'01/2017



Member Interest Report (04 of 4)
Interest Report Notes

|.  The selected interests are processed as "OR" conditions. For example, if
you selected "Astronomy" and "Writing Life Stories", the report would show
all members who selected either interest. Those that selected both interests
would be shown twice.

2. There are only four fields in the report. The idea is to provide the
information that you need to contact the member, not everything that we
know about him.

3. Only "Active" members are shown in the reports.
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Event Management @
Introduction

» An "Event" is defined as a scheduled gathering of SIR members for a specific
purpose. For example: a Poker Game, the SIR BBQ, or a Golf match. An event may
be initiated by an Activity, but may also be for any other SIR group, such as the BEC
or the monthly luncheon.

» An "Event" always includes three different objects:

Event Calendar contains a Name of a set of Events, the scope, the type, and the sponsoring Activity (if

any)
Event Occurrence is created for each instance of a scheduled event and contains the start and end
dates and an occurrence name.

Some Event Masters may have only one Event Occurrence, such as the BBQ. Others may have two
occurrences like the LDL. Most will have recurring occurrences such as the monthly luncheon, weekly
Walks, bi-monthly hikes, monthly Astronomy, etc.

An Event Participant may be anyone who is in the Branch 8 or the AMS Databases. This includes
members, visitors, and guests.
» The Event function will:

Help the sponsoring activities and groups better manage and understand their event schedules and
attendance

Provide a source of information regarding the overall levels of participation in our activities.
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Event Management

Introduction
For Example:
Heads UP R Event Calendar
Walkers
dl
2-Jan 2013 4Jan-2013 <« Event
. Anwater + Weller J Occurrence
— + Douglas * Persson
* Greytak * Hayes
22-Jan 2013 |1-Jan-2013 w
L :E:::i:::n} < Event
* Milano - Jones J Participants
e Schulze
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Event Management
The Event Home Page

| Br &8 Home
Activity Home

Retrieve
Activity Data

Retrieve
Member
Interest Data

Update
Activity
Participants
Manage
Events

Coorglinator

SIR Branch 8 Activity Management System (AMS)

Event Managem

This is the Event Managemen page. The system supports both single and multiple occurring events. For example, the SIR BBQ
is a single-occuring event: and 9 Hole Golf has multiple events. This feature is implemented with an "Event Calendar” with one or
more "Event Occurrences.” The Event Calendar contains such things as the sponsoring Activity, if guests / spouses are invited,
and if other branch members can particiate. The Event Occurrence contains the event dates and stores all of the particants for

the event.

ent Home Page

An "Event” is defined as a scheduled gathering of SIR membj
Lunchean. the SIR BBQ, or a Golf match. Use this page t

2. Select your Event
Calendar

» Add or Modify an Event C
« Specify what members
» Create reports from y

ndar or

r Event data

Select Event Calendar (exce

when adding a new C

an Event Occurrence

ve participated in an Event

the Holiday Ladies Day

Select _ - M@é Occurrence

3. Select an Event

Select an Event Occurence (except when #ding a new Event Occurrence)

|.Click Here To
Open Events.

Select ... - Refresh List

Add an Event Calendar View or

Modify an Event Calendar

4. Pick an Action
From the Menu

Add an Event Occurrence View or

Modify an Event Occurrence

Add Event Participants

Select From ...

@ This Actvity's Members Only
All Members and Applicants

Update or Remove Event
Participants

8

View Event Reports

38
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Event Management
Adding An Event Calendar(O1 of 3)

I.Don't select

Select Event Calendar {ex‘y«q anything Calendar)
Select Refresh List |

Select an Event Occurence (e

pt when adding a new Event Occurrence)

Select ... - Refresh List |

Add an Event Calendar View or Modify an Event Calendar

e

Add an Event Occurrence / View or Modify an Event Occurrence

el

2. Click Here

Add Event Participants @ This Activity's Members Only

Select From _
|7 All Members and Applicants

Update or Remove Event
Participants

§ B EE

View Event Reports
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Event Management
Adding An Event Calendar(02 of 3)

Event Calendar View / Update

Field (length)

Value /

=

Event Calendar Name (50)

Spelunking “

Attendance Rule

|

’/-
Mandatory o Dph’ﬂ{

. Specify an

unique name

. Normally

"Optional

. Normally

"Activity"

. Select your

activity name

. Specify who can

attend the
events

40

Event Type Activity —
Host Activity (Optional) Hikers —
Scope All Br 8 Members | Applicaat
=

Comments (256) \

=[S T~

PPl
i

7. Click "Submit" to add
the Event Calendar

Version 6.0

. Enter any

comments here
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Event Management
Adding An Event Calendar(03 of 3)

Event Calendar "Spelunking Trips - 2013™ was added.
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Event Management @
Modify or View An Event Calendar(01 of 3)

Select Event Master . Select an Event

Spelunking Trips - 2013 - «— | Master -

Select an Eg'elnt tnccurence (except when adding a new Event Master) > Click here
elect ... - P
A
Add an Event Master View or Modify an Event Master
Add an Event Occurrence View or Modify an Event Occurrence
Select From __.
Add Event Participants © This Activity's Members Only
All Members

Update or Remove Event |
Participants View Event Reports

Note, you may have to refresh your browser page before
you can see the new Event Calendar in the drop down
list.
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Event Management
Modify or View An Event Calendar(02 of 3)

43

Event Calendar View / Update

N\

I. Changed values

/

Field (length) Value
Event Calendar Name (50) || Spelunking-2013 Trips %
<
Attendance Rule Mandatory @ QOptional \
Event Type Activity -
Host Activity (Optional) Mone ... -
Scope All Area 2 SIRs v
Expanded to be an Lrea 2 L—
Comments (256) BAetivity. 4
Submit
Version 6.0
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Event Management @
Modify or View An Event Calendar(03 of 3)

Event Calendar Update Confirmation

Done. Event Calendar "Spelunking - 2013 Trips' Was Updated.

‘RefeshData  Back 1 Page
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Event Management
Add An Event Occurrence (01 of 3)

Select Event Calendar (except when adding a new Calendar)

lI.Select an Event

Spelunking - 2014 Events ~«—Refresh Lif  Master

Select an Event Occurence (except when adding a new Event Occurrence)

Select ... - Refresh List |
Add an Event Calendar GO | | View or Modify an Event Calendar GO
Add an Event Occurrence P GO | | View or Modify an Event Occurrence GO
/ Select From ...
Add Event Particip| 2. Click here GO |7 @ This Activity's Members Only
All Members and Applicants
Update or Remove Event = View Event Reports =0

Participants
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Event Management

Add An Event Occurrence (02 of 3)

Add Event Occurrence

Add Event For Spelunking Trips - 2013

Field (length)

Value

Event Name (50)

Maoaning Cavern Trip

Start Date (mm-dd-yyyy)

04-20-2013

End Date (mm-dd-yyyy)

04-22-2013

Comments (256)

The attracticn provides an
experienced guide along with
gloves, hard hats with lights and
rappelling equipment.

Submit

Note, both
date fields
are required
and must be
entered in
the format
shown.

J
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Event Management
Add An Event Occurrence (03 of 3)

Confirm Event Added

Event "Moaning Cavern Trip"” was added.

EE8 Reset
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Event Management
List Event Occurrences (01 of 2)

48

Add an Event Master Wiew or Modify an Event Master
Add an Event Occurrence View or Modify an Event Occurrence
Select From _.
Add Event Participants @ This Activity's Members Only
All Members
Update or Remove Event View Event Reports /

Participants

|I.Click On "Go"

2.Click Here

/

List Events For The Selected Event Master

Show Participants For The Selected Event

Show Participants For All Events

Count Participants For All Events

L |L Lk
\
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Event Management
List Event Occurrences (02 of 2)

Event Report

Event List For Spelunking Trips - 2013

Name Start End Comments
The attraction provides an experienced
Moaning Cavern Trip 2013-04-2012013-04-22| guide along with gloves, hard hats with

lights and rappelling equipment.

A National Natural Landmark in the
Sierra Nevada Mountains, feature

environmentally friendly stairs,
Black Chasm Cavern 2013-06-20|2013-06-22 walkways and platforms to show you
the unique rock formations the cave
holds.

Located in Anza-Borrego Desert State

. Park and consists of 22 known caves,
Carrizo Badlands Mud Caves 2013-08-20|2013-08-22 making it one of the most extensive

mud cave systems in the world.
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Event Management
Add Event Participants (01 of 4)

50

Select an Event Occurence (except when
2014-11-06

- Walnut Creek: ¥V canal Walnut Ave.

Select Event Calendar (except when adding a endar
Heads Up Walks 2014

¥ Refr 18
addinga new Event Occurrence)

HELP I

Occurrence

. Select an Event
Calendar and an Event

v Refresh List

Add an Bvent Calendar

g

View or Modify an Event Calendar

Add an BEvent Occurrence

View or Modify an Event Occurrence

ElE

Add Event Participants

Select From ...

All Members and Applicants
All Possible Attendees

* This Activity's Members and Guests

Update or Remove Visitor,

Guest, and Spouse Event
Participants

GO

A

\ 3. Click this "Go".

<

Update or Remove Event
Participants

[so]

View Event Reports

2.You can pick
participants from
either the members of
your activity or from
the entire Branch 8
membership.
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Event Management

Add Event Participants (02 of 4)

Adding Event Participants For Heads Up Walks 2014 / Walnut Creek: YV

HELP

Select one or more memb

Inut Ave.

"M" = Member
"S" = Spouse
"V" = Visitor
"G" = Guest

Click "Submit” to add the selected pec:$e to your event.

Select The Default Event Role

S - Peterson, Treva
M - Peterson, Bill
M - Pierce, Steve
M - Prindle, Austin

S - Prindle, Marjorie
S - Raaka, Jackie

M - Schulze, George
M - Simmons, Martin

| Participant

e

I. Select the default

event role from
the dropdown list

51

M - Smith, Dan
S - Smith, Lynda
I - Sowell, Jim
S - Sperling, Nancy
i - Sperling., Roger
S - Tenzer, Lois

M - Tenzer, Ray

Reset
/ —

3. Click "Submit"

Note, this example selects
from the activity membership

down list.

J 2. Select the
participants
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Event Management
Add Event Participants (03 of 4)

52

SIR Branch 8 Activity Management System (AMS)
Add Event Participants

Successfully added 6 participants to the Event.

Click the "Back™ button to add more participants to this Event.

Back

Reports For Heads Up Walks 2014 / Walnut Creek: YV canal Walnut Ave.

List Events For The Selected Event Calendar I

Show Participants For The Selected Event

Include .. " Click this one.

® Both Members and Guests
O Only Members
O Only Guests

Show Participants For All Events

Count Participants For All Events

BB B
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Event Management
Add Event Participants (04 of 4)

Event Participant List For Heads Up Walks 2014 / Walnut Creek: YV
canal Walnut Ave.

Name Role Attend? |Excuse? |Comment
Jim Erickson Participant |Y N
Erland Persson Participant |Y N
Treva Peterson Spouse Y N
Bill Peterson Participant |Y N
Dan Smith Participant |Y N
Lynda Smith Spouse Y N
Lois Tenzer Spouse Y N
Ray Tenzer Participant |Y N

Member count = 5 Guest count =3
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Event Management @
Update Branch 8 Member Event Participants (01 of 3)

I.Select an Event
Calendar and an
Event Occurrence HELP

Select Event Calendar (ex ept%{en adding a new Calendar)
Spelunking - 2013 Trip v Refresh List |
Select an Event Occurence (except when adding a new Event Occurrence)

2014-01-29 - Black Chasm Cavern + Refresh List |

View or Modify an Event Calendar

Add an Event Calendar

ElE

Add an Event Occurrence View or Modify an Event Occurrence

Select From .
* This Activity's Members and Guests

All Members and Applicants
All Possible Attendees

Add Event Participants

Update or Remove Visitor,
Guest, and Spouse Event
Participants

2. Click this "Go".

Update or Remove Event
Participants

BB B |EeE

View Event Reports [GO]
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Event Management
Update Event Participants (02 of 3)

2. Change the role to "Leader"

I. Delete Ed

Del

O 00~

Name
Ed Ben%on

William Hunter
Stanley Johnson

Ek Keller
Submit

Note, deleting a participant from an
event does not remove that person
from the Activity membership nor from
the Branch 8 membership.

SIR Branch 8 Activity Management System (AMS)

Event Participant Update Page For Black Chasm Cavern

Add a
comment here.

55

Role Attended? Excused? Comments
Participart - Y M
Participant - Y N
Participart - Y M 3.
Participant - Y N /
Reset

Note, the "Attended" and "Excused" fields will

be used by the Attendance Secretary to track

monthly luncheon attendance. Activities may

use these fields for their events if desired.
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Event Management

Update Branch 8 Member Event Participants (03 of 3)

Number of participants deleted = 1.

Refresh Data Back 1 Page

Update completed. 3 fields changed in 3 rows .

Event Participant Update Log

Successful update message.

[

©

After the update. Note

1
that Ed is now missing. JEvent Participant Update Page For Black Chasm Cavern

Del Name Role
William Hunter Leader -
Stanley Johnson Participant -
Ek Keller Participant -

Attended?

Submit Reset |

Excused? Comments

M
M

Ekk took sewveral
M photos.

56
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Event Management
Update Guest Event Participants (01 of 3)

I.Select an Event
Calendar and an
Event Occurrence HELP

Select Event Calendar (ex ept%{en adding a new Calendar)
Spelunking - 2013 Trip v Refresh List |
Select an Event Occurence (except when adding a new Event Occurrence)

2014-01-29 - Black Chasm Cavern + Refresh List |

Add an Event Calendar View or Modify an Event Calendar

Add an Event Occurrence View or Modify an Event Occurrence

ElE

Select From .
* This Activity's Members and Guests

All Possible Attendees

Update or Remove Visitor,
Guest, and Spouse Event
Participants

<4——| 2. Click this "Go".

Update or Remove Event
Participants

[co]
[co]
Add Event Participants [co] All Members and Applicants
[So]
[Go]

View Event Reports
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Event Management
Update Guest Event Participants (02 of 3)

I. Delete Treva

Event Guest Update Page Black Chasm Cavern

De‘f Name Comments
Treva Peterson p 2. Adda
Lynda Smith First time guest / comment here.
Lois Tenzer p

- Reset | m

Note, deleting a guest from an event
does not remove that person from the
Activity guest membership.
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Event Management
Update Event Guest Participants (03 of 3)

59

Update completed. 1 field changed in 1 row.

Number of participants deleted = 1.

IREfESHDat]|  Back 1 Page|

Event Guest Update Log

Successful update message.
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Event Reporting
Reporting Link

H

Black Chasm Cavern

LP

Select Event Master
Spelunking Trips - 2013 v

Select an Event Occurence (except when adding a new Event Master)

-

Add an Event Calendar

View or Modify an Event Calendar

Add an BEvent Occurrence

WView or Modify an Event Occurrence

ElE

Add Event Participants

Select From ...
¢ This Activity's Members and Guests
All Members and Applicants
All Possible Attendees

Update or Remove Visitor,
Guest, and Spouse Event
Participants

Update or Remove Event
Participants

B E| B |BEE

View Event Reports

@< | Click
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Event Reporting
Reporting Menu

Br 8 Home
Activity Home

Retrieve
Activity Data

Retrieve
Member
Interest Data

Update
Activity
Participants
Activity
Director's
Page

Manage
Events

User Guide

6l

Select Event Reports

Reports For Spelunking Trips - 2013 / Black Chasm Cavern

List Events For The Selected Event Calendar

Show Participants For The Selected Event

Include ..

® Both Members and Guests
) Only Members

O Only Guests

Show Participants For All Events

Count Participants For All Events

EE] B |6
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Event Reporting

All Events For A Selected Event Master

List Events For The Selected Event Calendar

—

Show Participants For The Selected Event

Include

® Both Members and Guests
O Only Members

) Only Guests

Show Participants For All Events

Count Participants For All Events

=

N

Event List For Spelunking Trips - 2013

Name

Start

End

Comments

Moaning Cavern Trip 2013-04-20

2013-04-22

The attraction provides an experienced
guide along with gloves, hard hats with
lights and rappelling equipment.

Black Chasm Cavern 2013-06-20

2013-06-22

A National Natural Landmark in the
Sierra Nevada Mountains, feature
environmentally friendly stairs, walkways
and platforms to show you the unique
rock formations the cave holds.

Carnzo Badlands Mud Caves 2013-08-20

2013-08-22

Located in Anza-Borrego Desert State
Park and consists of 22 known caves,
making it one of the most extensive mud
cave systems in the world.
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Event Reporting @
Participants For A Selected Event

List Events For The Selected Event Calendar I

Show Participants For The Selected Event

Include __.

@ Both Members and Guests u I_\\

O Only Members
O Only Guests

Show Participants For All Events I

Count Participants For All Events I v

Event Participant List For Spelunking Trips - 2013 / Black Chasm Cavern

MName Role Attend? |Excuse? |Comment

Jim Ernickson Participant |Y N

Erland Persson Participant |Y N

Ireva gtarson Spausa s M __ _
ot e [—— i N l I
Lois Tenzer ISpnuae Y N | |
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Event Reporting
All Participants For All Events

64

Show Participants For The Selected Event

Include

® Both Members and Guests
O Only Members

O Only Guests

=

Show Participants For All Events

=

Count Participants For All Events

=

vV
Participant List For All Spelunking Trips - 2013 Events.
Event Name Role Attend? | Excuse?
Black Chasm Cavern William Hunter Leader Y N
Black Chasm Cavern Stanley Johnson Participant Y N
Black Chasm Cavern Ekkehardt Keller Participant Y N
Carrizo Badlands Mud Caves Robert Barnes Leader Y N
Carrizo Badlands Mud Caves Ed Benson Chief Cook Y N
Carrizo Fadlapds My . Cayes Williap-Hunr Paricinpas* Y N
e My Save. i _3Mie. d Dee, . Bl Colléctor '} 1 I
Moaning Cavern Trip Daniel Franklin Participant Y N
Moaning Cavern Trip William Peterson Badge Distributer Y N
Moaning Cavern Trip Gary Plisco Participant Y N
Moaning Cavern Trip Daniel Weller Bottle Washer Y N
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Event Reporting
Participant Counts For All Events

65

7 Only Members
O Only Guests

Show Participants For All Events

=

Count Participants For All Events

=

Participant Counts For All Heads Up Walks 2014 Events.

Participant Count

Date Event
Mbr |Spouse |Guest |Visitor |Total
Lafayeite: Iron Horse Trail: PH Road
2014-01-02 and Olympic T 2 g
2014-01-09 |Lafayette: Moraga School Rd. 7 2 9
2014-01-16  |Walnut Creek : Civic Park T 1 g
201801-38  1@encgdd: NevhaldCogkaunie Pas 7 1 P
251a—1.1-LJ ) m.-aI-nL.,C‘re-,rc:-‘r’w calmc.. 'l."l-.-‘a.. |ufﬁ.e.- é ) j- ) ) i ) i "’ )
Walnut Creek: C.C. Canal 1 Heather
2014-11-13 Farms C.C. Canal g 2 7
2014-11-20  JAlamo: Stone Valley Rd. Iren Horse 4 3 7
TOTAL 304 83 387
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